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Procedure Table for Application to Access Archive for “Viewing, Hand-copying or Duplication :! App'.cat.oﬂ
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B to Access

the Archive
1 ~ SER¥REAZASERRRE MEEERAREERSE - BLHEASSERENEREN RIS RESRE -
First, read carefully the Office's To apply for access to this Office’s Archives, first read carefully the Office’s relevant rules and regulations
relevant rules and regulations and the standard charging fees.

2 - EHERER% BEE THEATERBHEEMME (NEAR) | https://neararchives.gov.tw BRER » AEXERRRIED
Search the Archive directory INEHEELEE - ERERRISEL : 06-921169931113

Please retrieve information about Navigating Electronic Agencies’ Records(NEAR), first, at
https://near.archives.gov.tw or apply after inquiry at the Service Center of this Office
(06-9211699ext.113)

3~ IEEEREREE BHENE  #HENERAESERE  BEEESETHitSEREERERPREE  UBEHEHATIIE
*ZEHHEEREEAEARE E:
R ONIRIEASZEEZE  Application to access this Office’s Archives to view, hand-copy or duplicate shall be made in a form available
AREFTTRENNE "HEEMBEA  at the Taiwan Penghu District Prosecutors Office, with the following written details to be specified:
BR¥5, EETEIE -

Fil in the application form to  (—) EHFEAZHEE - HESFHH - B X (B) T~ B2EAXXETR - WREAHEMZETE

access the Archive BAFKKRAZERE  HEZ1HE SHEFARNEEMAZEASRKRAZES - HEFHAB - 25
*For a blank application form ~E(E) Fre
please contact the service Applicant’s name, date of birth, telephone number, residential address and identification document
personnel of Service Center of number. In case, it is a legal person or other organizations with a manager or representative, its name,
this Office to obtain a copy or office or business office and manager or representative’s name, date of birth, telephone number and
download and print from the residential address.

“Archive Application (=) BRIEAE > HE - HEFHH - B5F X (B) T~ B280AXETR  NREERERE

Service” section of  this REETE > MFEEREBEEMEAEER -
Office’s World Wide Web. If there is a proxy, his/her name, date of birth, telephone number, residential address and identification

document number; if it is intended to be a proxy, he/she shall submit a power of attorney; if he/she
is the legal representative, the relationship shall be stated.

(=) EB§EIEH - Application items.

(M) EEIBHASTEES - Archive name or contents.

(F ) 1E5%8K 3% ° Archive number or case number.

(75 ) EBFEEM® ° Purpose of application.

() SEBEZIERER - MR#ERER[RA - SERERRHZLEE - EEERESH -

When accessing this Office s Archives, the applicant will, in principle, be provided with copies. Shall it
be necessary to access the original archive, the reasons must be clearly atated.

(/\) E35EHHA - Application date.

4 - HEBZEEAR EISIERZRREEFEABWNSE=NETAE (M  FEMEEATHAXEESGE3095% ) BISTHHE -
Method of submission of Please deliver the completed application form to this Office’'s mailroom or mail to this Office (address:
application form No.309, Xiwen Village, Magong City, Penghu County, Taiwan). It will be processed accordingly upon receipt.

5 - BRAEXERZIBA AEAGHRUISZE 30 AR EISEZAERUEHREES HtEEANEHBEA - BATERERRR -
Notification of application review  This Office will notify the applicant of the results of his/her application review, by registered post or other
results appropriate means within 30 days or receipt of the application. Then an appropriate time will be assigned so
as to access the Archive.

6 ~ HREMA BRZEERER T EREELIERINEIRE | HRXEA - WHEASEIUE -
Fees payment Application to access the Archive is subject to fees payable in accordance with the “Fee Standards for
Viewing, Hand-copying or Duplication of Archives” , to which a receipt will be issued by the Office.

figsE - 18 RIEF RS M EEE AEERERRSER (EMFEEATHEXERIE3095% ) MRS : SE— AR LFAREL
Remarks: Opening hours of TN TFTF-REAR - BERGIE BTN - ERMEARISELR - 06-921169993#%113
Archive access service The opening hours of the Records Ready Room of this Office (No.309, Xiwen Village, Magong City, Penghu

County) are: Monday to Friday from 9:00~12:00 and 14:00~17:00. Archive service hotline: 06-9211699 . =3 ﬁ Wm tm » *ﬁ ? %
ext.113 = (=S h N
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Application to
access the Archives

los Bulp b b SVl Bt
BHEE?

How to apply to access this Office’s
Archives and how to get the application

form to do so?

) REEREEFERRMB P LOARER
NEXRBABEE  S2ERLEREBAR
BEETJ FTHEXBAPRES  HET
BERNUERFBERENHTAEREPE
Members of the public need to come in
person or may apply by mail to this Office’s
Service Center to request access to the
Archives. You may also go to this Office
website's Archive Service Area and download
an application form to access the Archives.
After completing the form, submit it in person
or by mail to this Office.

@ nx=mmRaBERS ?

What are the restrictions to access the
Archives?
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@EE EARLRERBARN RS I BB

HRAZEAN  BNMEEEESRRK
BASETABRERAXEESER TS
FRSE B RCF4E - RS REAESR
ZBFEA - REIFENERIRES AT
ERFEA (FRMEEREN) -

The applicant shall present his/her approval
notification letter and his/her identification
document(s). if you appoint an
agent, the original authorization letter and the

However,

agent's or the applicant’s identification
document(s) shall be submitted to this
Office’s designated station to complete the
formalities. Any person can apply for access
to the Archives but restricted archives are
limited in their access to only the concerned
party or the stakeholder (supporting proof

needs to be provided).

@ ER S 2 TS ] 2

What
application to access the Archives?

is the processing time for the

Q) sERBEEEADHE  RUSSER

B (BTERERENTEERE  BHE
ABIEZHEHE) =+tHAGEZRERU
EEBENPHEA  MEBAMPFEARLH
AFELE > BHATHENFEMEE K2
SR ARE EE -

Following receipt of an application to access
the Archives (in the case of any inconsistent
or incomplete information, then, from the date
of the applicant’s corrected application) this

4
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E
Office shall, in principle, within 30 days, notify -

the applicant, in writing, of the results of the
application review. Shall the applicant fail to
make amendments to his/her application
within 7 days or if the applicant exceeds the
delay awarded for amendment, this office
shall reject the application and will state the
reason(s) of its action.

D mxemEEEERS ?

What are the restrictions in the scope of
application to access the Archives?

@’f*%ﬁ&ﬁ?’iﬂﬁﬁxz —&  XBEEES

nﬁ .
1~ EBEREEE ;
2 - BREEENRE
3 - BEIBHESE
4 - FHAZEKEREAENEEZER
&
5 - BEAASAFEENE ;
6 ~ KELSHENERBZEREE |
7~ Bt HMEEAHANBRHE=ALZIESR
EmE -
The Office may reject an application if the
record is subject to any one of the following
situation where:
1. State secrets are concerned;
2. Criminal information is concerned;
3. Industrial and commercial secrets are
concerned;
4, Information about learning skills testing
and data review is involved;
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5. Information about personnel and payroll is
involved;

6. Confidentiality obligation is required by law
or by contract;

7. The public interest or the legitimate
interests of third party(ies) is or are to
be maintained.

Q) nmxmmsEAmETZRE ?

What rules does an applicant for access to
Archives need to comply with?

D) SBABE  PRENMR - BRI

FENZTE  LLEEATIERITSE

EREMRERE261RZRTE - FLLEER

£

1~ A5~ ZER - BiR - HHEY - BB
BEx -

2 ~ IFRERATTHZIESR -

3 ~ BHEMGERIRERAEETERZAS -

4 REHTEBRERENZ AN
E AR RERAE R R ARFEREFR -

5 - ERAEERAETEAEMmMIIEZER
&L -

When an applicant views, hand-copies or

duplicates records, he/she shall maintain the

integrity of the archived data and shall not

commit any of the acts listed below.

Violators, shall in accordance with the

provisions of Article 26 of the Archives Act,

be stopped in accessing the records

requested.

1. Add note(s), alter, replace, draw, punctuate

X

IRRRRRRRRRRRRRRNRD

or defaced the record(s).

2. Disassemble completed bindings of the
record(s).

3. Use other means to destroy or modify the
contents of the record(s).

4. Take part or the whole volume of records
and leave the Records Ready Room
without permission.

5. Shall not refuse to comply with the
regulations, designed by the Office,
when accessing the Archives.

ENE R ERARSE PR RS ?
What are the opening hours of the Records
Ready Room?

(D) FEMRBRARKERLRFE—E (7

MBS ATAXEEAXRI095) » AR
EREE  WRINERBEAERE—EE
HALFARBE+T-BRTF-BEAR
- Bl B R BEERR B AR

The Records Ready Room is located on the
first floor of the Taiwan Penghu District
Prosecutors Office (No.309, Xiwen Village,
Magong City, Penghu County). Opening hours
to the
duplication are from Monday to Friday, 9:00
to 12:00 and 14:00 to 17:00. Closed on
national holidays.

records access, hand-copying or

Q) EmsmuREE  PRERKEEER

fa ?
What are the standard fees charged for
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records viewing, hand-copying or duplication?

@ 1 - BHEETESRRTES « PRS2\ RINE

=¥ (TE) 20T > FEB2ME -
MA2/NEFRTEE -
2 - ERUFEWERSE - B4 (§) R
TUTFERKE 2T - ASRTERI
&35t -
3 HRERAAWBEEEXRBRERE
SEEREEBIIEZEZERINE
IRER -
1.Records viewing and/or hand-copying is
charged NT$20 for every 2 hours (same as
mentioned below) or less than 2 hours.

2.Duplication is made on black and white
photocopy paper. NT$2 is charged for
every photocopy of size B4 (inclusive) or
smallerand A3 photocopy paper size is
charged NT$3 per sheet.

3.All other duplication methods shall be based

on the archive duplication standards set
up by the National Archives Administration,
National Development Council.
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